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INOJOXEHHUE _
O NOPAIKE PACCMOTPEHUSI ObPAIIIEHUN I'PAXKIAH
MBAOY «AETCKHHU CAA Ne 2 «KAUYYHAK» I'TTOPHO-AJITAUCKA»

1.001mmue moj1o:keHus

1.1. Hacrosimee IlonoxkeHue o MOpsAIKE pPACCMOTPEHUS OOpAILEHUN TpakJaH MYHHIIM-
MaJbHOTrO OIOKETHOTO JOIIKOJIBHOTO 00pa3oBaTebHOIO yupexaeHus «Jlerckuii cag Ne 2
«Aitydax» obniepa3BuBaroiero suja ropojaa ['opuo-Anraiickay (nanee — JI0Y) pazpabdo-
TaHO B COOTBETCTBUU ¢ DepepanbHbIM 3aKk0OHOM OT 29.12.2012 r. Ne 273-®3 «O06 obpa3zo-
BaHuu B Poccuiickon ®@enepanum», PenepanbHeiM 3ak0HOM 0T 02.05.2006 Ne 59-03 «O
MOPSAKE pacCMOTpeHust oOpaleHuii rpaxkaan Poccutickoit  denepanmmy.

[TonoxeHreM peryaupyroTcs NpaBOOTHOLICHHS, CBA3aHHbBIEC C PEATN3aluel Tpak/ia-
HuHoM P® 3akpernennoro 3a HuM Konctutyuueit PO npaBa oOpaliieHusi B Opraibl MECT-
HOTO CaMOYIIPABJICHUSI, YCTAHABIMBACTCS MOPSAIOK PACCMOTPEHHs 00OpallleHui TpaxkaIaH B
aqMuHuctpanuio OV,

1.2. Opranuzanus paboThl ¢ 0OpalieHUus MU TpakaaH B agmuuuctpamnuio J1OY Benercs B
cootBeTcTBUU ¢ KoHcTuTynuen P®, neiicTByOmNUM 3aKOHOAATENLCTBOM, YcTtaBoM JIOY
u HacTosiuM [lonoxxenuem.

1.3. YcranoBneHHblii HacrosumM [lojokeHreM MOPSAOK paccMOTPEeHHs OOpalleHui
rpakJaH pacrpoCTpaHSIETCS Ha BCe OOpallleHusl TPaK/iaH, 3a UCKIIOUEHUEM OOpallleHHH,
KOTOpPBIC MOJJIEKAT PACCMOTPEHUIO B MHOM TOPSIJIKE, YCTAaHOBJICHHOM (eepaibHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHAMH M WHBIMU (eJiepalbHbIMU 3aKOHAMHU, a TaKXKe ITHUCEM,
WCIIOJTHEHHBIX Ha O(UIMATbHBIX OJIaHKaX YUpEKACHUM, OpraHu3aluii, TpeANpUITUH,
MOANUCAHHBIX UX PYKOBOJUTEIISIMHU, YIIOJTHOMOYEHHBIMM Ha TO JUIAMH, KOTOPbIE pac-
CMaTpHUBAIOTCS B TIOPSJIKE, YCTAHOBIIEHHOM JIJisi OOIIEeH KOPPECTIOHACHITUH.

1.4. YcranoBneHHbli HactosmM [lonokeHneM MOPSAOK PAcCMOTPEHUs OOpaleHuin
rpakKJaH pacrpoCTpaHsIeTCs Ha MPABOOTHOIIEHUS, CB3aHHBIC C PACCMOTPEHUEM obpariie-
HUW MHOCTPAHHBIX TPAXKJAaH U JIUI[ O€3 rPaKJAaHCTBA, 3a UCKIIOUYEHHUEM CIy4yaeB, yCTa-
HOBJICHHBIX MEXIyHApOAHBIM JoroBopoM Poccuiickort deneparuu uinm denepaibHbIM
3aKOHOM.

1.5. IIpu paccmorpenun oOpallileHusl He JOMyCKaeTcs pasrjalleHue CBEJCHUMN, coaepka-
IUXCsl B OOpallleH!H, a TaKKe CBEJICHHUM, KacalolnXcsl YaCTHOM JKU3HM IpakJIaHuHa, 0e3
ero corjacus. He siBiseTcss pasrjaiieHHeM CBEICHHM, CoJepiKaluxcs B OOpalleHUuH,
HaIpaBJICHUE MTUCbMEHHOTO OOpAIlleHUs] B TOCYAapCTBEHHBIH OpraH, OpraH MEeCTHOIO ca-
MOYIIPABJICHUS WX JNOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE
MOCTaBJICHHBIX B 00OpaIlieHrue BOMPOCOB.

1.6.Anmunuctpanus JIOY cuctemaTudecku aHaau3upyet U 00001maeT oOparieHus: rpax-
JaH, COJEpXKalllhecsi B HUX KPUTUUYECKUE 3aMEeyaHus, C LEJbI0 CBOCBPEMEHHOIO BBI-
SABJICHUSI W YCTPAHEHUS MPUYHMH, MOPOXKIAIOIINX HApYyIIEHUE MPaB U OXPaHSAEMBIX 3a-
KOHOM HMHTEPECOB IPAXKIAH.



2.IIpaBo rpa:xxaaH Ha oOpalieHue
2.1. 'paxxnane MMEIOT TPaBO OOpaIAThCS JUYHO, B YCTAHOBJIEHHOM (opme, a Takxke
HaNpaBJIsATh WHAUBUAYAIbHbIE U KOJUIEKTUBHBIE NHCbMEHHbIE OOpalleHUs B aIMUHU-
ctpauuto JIOY nubo TOJKHOCTHBIM JIUIIAM.
2.2. I'paxxiaHe peayn3yloT NpaBO Ha OOpaieHue cBOOOJAHO U TOOPOBOJBHO, HE Hapy-
masi mpaB ¥ CBOOOJBI APYTHUX JIULI.
2.3. ®opma oOpallieHus rpaXk1aHaMu BBIOUpaeTCsl CaMOCTOSITENBHO.
2.4. PaccmoTpeHre 0OpalleHuil rpaskjaH OCyIECTBISIETCST OECIIaTHO.
2.5. [Ipu paccMoTpeHNH 00palieHNst JOJKHOCTHBIM JIMIIOM I'paXk/1aHUH UMEET MPaBo:
- MIPEICTaBIATh TOMOJHUTENbHBIE TOKYMEHTHI U MaTepuabl, MO0 o0pamarbes ¢ Mpoch-
601 00 X UCTpeOOBAaHNH, B TOM YHCIIE B MJICKTPOHHOH (opMme.
- 3HAKOMUTBHCS C JOKYMEHTaMH U MaTepHhajiaMH, KacalolIUMUCS paccMOTpeHHs oOpa-
IICHHS, €CJIIM ATO HE 3aTparuBaeT IMpaBa, CBOOOJBI U 3aKOHHBIE UHTEPECHl APYTUX JIHII,
€CJIM B YKAa3aHHBIX JOKYMEHTaX M Marepuajgax He COAEpM ATCs CBEJEHHUS, COCTABIIAIO-
II1€ TOCYJJapPCTBEHHYI0 WM MHYI0 OXpaHsSeMylo (hellepaibHbIM 3aKOHOM TalHY.
- TIOJIyyaTh NHCBMEHHBII OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpallleHUE BOIPOCOB,
3a UCKJIIOYEHUEM CJIydaeB, yKa3aHHbIX B 1.1.5.4, 5.8 Hacrosmero Ilosnoxenus yse-
JOMJIEHHE O Mepeagpecalud MNHCbMEHHOIO OOpalleHus] B TOCYAAapCTBEHHBIE OPraHbl,
OpraH MECTHOI'O CAMOYIPABJICHUS WM JOJDKHOCTHOMY JIMIy, B KOMIIETEHLIMIO KOTO-
PBIX BXOAUT PEILIEHUE IOCTABJICHHBIX B 00OpallleHUH BOIPOCOB.
- oOpammatbes ¢ kanoOoi Ha MPUHATOE MO OOpaIlEHUIO0 PEIIeHUe WK Ha aeicTBue (0e3-
JEHCTBUE) B CBA3U C PACCMOTPEHHEM OOpalleHHs] B aJIMUHHCTPATUBHOM M (WJIK) CyaeO-
HOM IIOPSIAKE B COOTBETCTBUH € 3aKOHOAATENBCTBOM Poccuiickon denepanum.

3. TpeGoBaHusi K MUCHbMEHHOMY OOpPAILCHUIO
3.1. B nucbMeHHOM oOOpallleHHH TpakJaH B O0O0S3aTeIbHOM TMOPSAJKE YKa3bIBAETCS
HAaMMEHOBAaHUE AJMUHUCTpAIMU, JUOO0 (aMuiusi, HMs, OTYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMIA WJIM €r0 JIOJKHOCTB B agMuHuctpamuu IOV, a takxke cBou Qa-
MWIHIO, WMsI, OTYECTBO (MOCJIEIHEe NPU HAJIU4YMK), T[OYTOBBIM aipec, IO KOTOPOMY
JOJKEH OBbITh HaIllpaBJIEH OTBET, YBEJAOMIICHHME Iepeajpecali oOpallleHusi, u3jaraer
CYTh NPEIJIOKEHHS, 3asBJICHUS WX KaJIOObl, CTaBUT JIMYHYIO MOJIUCH U JIATy.
3.2. B ciyuae HeoOXOOUMOCTH B MOATBEPXKACHHWE CBOMX JOBOJOB TIpakJaHUH I10
NUCBMEHHOMY OOpAalleHHI0 MpuUaraeT JOKYMEHTbl U Marepuayibl Ju00 UX KOMHH,
KHWKKWA U OPUTMHAJIBI HHBIX IOKYMEHTOB, MPUIOKEHHBIE K OOpallleHusIM, BO3Bpalla-
I0TCS 3asBUTENISIM TI0 UX MPOCKOE.
3.3. OOparienue, MOCTYNUBIIIEE B TOCYAApPCTBEHHBIA OpraH, OpraH MECTHOTO caMOyIpaB-
JICHUS WM JOJHKHOCTHOMY JIMILY B (pOpME 3JIEKTPOHHOTO JOKYMEHTA, MOAJIEKUT PACCMOT-
PEHMIO B IIOPAJKE, YCTAHOBJIEHHOM 3aKOoHOAAaTenbCTBOM Poccuiickon denepanuu.
3.4. 'paxaaHiH HampaBisieT CBOE MHCbMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha MM
3aBenytomen JJIOY nnm ero 3aMmecTuTeneii, B KOMIIETEHIIMM KOTOPBIX BXOAMUT PELIECHUE
MOCTABJICHHBIX B OOpaIIeHUH BOIPOCOB.
3.5. [lucekMeHHOE oOOpalieHue MOAJICKUT 005M3aTENbHON PETUCTPALUU B TEUCHHE TPEX
JTHEW ¢ MOMEHTA IOCTYIUJICHHUS.
Bce mocrymarorme B ammuaucTpanvio JJOY nucbMeHHBIE OOpalieHuss TpaxiaaH MpH-
HUMAIOTCSl, YYUTBIBAIOTCS, PETHUCTPUPYIOTCA. PerucTpalvoHHBIA HMHIEKC OOparieHus
TpaKAaH YKa3bIBae€TCs B MUCHMEHHOM OOpaIeHUH, KOTOPBIA CTAaBUTCS B HUKHEM Ipa-
BOM YTJIy NEPBOTO JIUCTA.
3.6. [IucpmMa rpaxknaH C IMOMETKOM «IMYHO» IIOCJIE IPOYTEHHUs agpecaToM, B Cilydac,



€CJIM B HUX CTaBATCS BOIPOCHI, TpeOyromue O(UIMATbHBIX OTBETOB, MEPENAIOTCS Ha
pPETUCTpaIMI0 B YCTAHOBJIECHHOM MOPSIIKE.

3.7. ITuceMeHHOe oOpaleHue, cojiepKallee BOMPOCHl, PEIIEHHEe KOTOPhIX HE BXOAUT B
KOMITIETEHIIUIO JIaHHBIX TOCYJAapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYyIpaBJeHUS
WM JOJHKHOCTHOTO JIMIIA, HAMIPABIISIETCA B TEYCHUE CEMU JIHEU CO JIHA PETUCTPALMH B CO-
OTBETCTBYIOIIUI OpraH WM COOTBETCTBYIOUIEMY JOKHOCTHOMY JIHMILY, B KOMIIETEHIUIO
KOTOPBIX BXOJUT pEIICHUE MOCTAaBICHHBIX B OOpaIIEeHUU BOMPOCOB, C YBEIOMIICHUEM
rpakJaHuHa, HAPaBUBIIETO OOpallleHue, O nepeaapecanuu oOpamieHus, 3a UCKII0UEHUEM
ciy4as, ykazaHHoro B yacTtu 4 ctateu 11 @enepanbHoro 3akona Ne 59-03.

3.8. 3ampernaeTcss HaMpPaBISATH )KaTOObI TPaXKJTaH HAa PACCMOTPEHHE TEM JIOJKHOCTHBIM
mutaMm agmuHuctpauuu JJOY, pemenue win gerictBue (0e31eiCTBUE) KOTOPBIX 0O0Xa-
JyeTcsl.

4. PaccmoTpenune oOpaiieHuii rpakaaH, IOAr0OTOBKAa OTBETOB
4.1. OOpamenue, noctynuBiiee 3aBeayroueMmy IOV, B COOTBETCTBUU ¢ KOMIIETEHIIUEH
JOY, nominexxur 00s13aTeIbHOMY PAaCCMOTPEHUIO.
4.2. Yyer, peructpaius, XOj PacCCMOTPEHHs OOpallleHUs TPaKJaH OCYIIECTBISIOTCS
3aBEIYIOIIEH C 3aHECEHUEM B KYpPHAII U KaPTOUKY JJUYHOTO MPUEMA.
4.3. 3aenyromas JOVY:
- o0ecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpEHHE 00pa-
HICHUS, B Cliydae HEOOXOJUMOCTH — M C YY4aCTHEM TpakJIaHWHA, HallpaBUBILETO 00pa-
HICHUE;
- MIPUHUMAET MEPhI, HAMPABJICHHbIE HA BOCCTAHOBJICHUE WJIW 3aIIUTY HAPYIICHHBIX
npaB, CBOOOJ M 3aKOHHBIX MHTEPECOB TPaK/IaHUHA;
- 1aeT MHUCHbMEHHBIEC OTBETHI IO CYIIIECTBY MOCTABJICHHBIX B OOpAIIEHUH BOIPOCOB;
- YBEJOMJISIET TPaXKJaHUHA O HAIpaBJEHUU €r0 OOpallleHHs Ha PaCCMOTPEHUE B JAPYrou
OpraH WM Jpyrue MNPEANnpusTUs W OPTraHU3alMd TOpoJa B COOTBETCTBUU C UX KOM-
METCHIHEM.
4.4. OtBeTbl Ha OOpalleHUs TPaXK/IaH, IPUCIIaHHbIe Ha UM 3aBenyromiero 10OV, roroar-
cs Ha OJIaHKe YYpEeXKIEHUs 3a MOAMKCHIo 3aBenayromiero OV u peructpupytorcs B Kyp-
HaJe.
4.5. OTBeThl JOJDKHBI COJIEPKaTh KOHKPETHYIO U YE€TKYIO HH(GOPMAIIMIO T10 BCEM BOIPO-
caM, TOCTaBJICHHBIM B OOpailleHuu TpaxaaH. Ecinu 3asgBUTENIO aH OTBET B YCTHOMU
dbopme, TO B MaTepHasiax, MPHJIOKEHHBIX K OOpaIeHUI0, OJDKHO OBITh ATO YKa3aHo.
Ecnu naercs mpomexyTOUHBIM OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBLHOIO pelie-
HUS TOCTaBJICHHOTO BOIIpOCA.
OTBeTHI, MOATOTOBJICHHBIC HA OCHOBAaHUHU IPABOBBIX JOKYMEHTOB, JOJDKHBI COJIEPKATh
PEKBU3UTHI 3THX JOKYMEHTOB C yKa3aHHUEM JaThl U HAUMEHOBAHUS.
OTBeT Ha KOJUIGKTUBHOE OOpalleHue OTIIPABIISCTCS HA UMsI TIEPBOTO TOJMHUCABIIETO
€ro JIMlla, €CJIM B MTUCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJJICKHUT JaTh OT-
BET.
OtBer Ha oOpamienue, mnoctymnusiiee B Aamunuctpanuio JIOY no wuHbOpMaITmoOHHBIM
cucTeMaM OOIIEeT0 TOJB30BaHMS, HANPABISIETCS 1O TMOYTOBOMY aJpecy, YKa3aHHOMY
B 0OparieHum.
4.6. OOpaieHus TpaKJaH TIOCIEe WX PACCMOTPEHHS WCIOJHUTEISIMU BO3BPAIAIOTCS
CO BCEMH OTHOCSIIUMHUCS K HUM Marepuanamu 3apenytomemy JIOY, xoTopsiii ¢gopmu-
pyeT Jeia, B TOM YHCIIE€ C OTBETOM 3asBUTENIO B CIydyae, €CJM JaBajoCh MOPY4YEHUE
UH()OPMUPOBATH PYKOBOJCTBO O PE3YJbTATaX PACCMOTPEHUS.



4.7. Tlopsigok BU3MPOBAHMS TMOATOTOBJIEHHBIX OTBETOB Ha OOpalleHus TpaxkIaH 3a
noanuckio 3aenytoiero J[OVY, ero 3amectutens u(uiam) cTapliero BOCOUTATENS ycCTa-
HABJIMBAETCS CIICTYIOLTNN:

Ha BTOPOM 3K3EMIUISIPE OTBETA 3asBUTEIIO B JICBOM HUXKHEM YTJIy YKa3bIBaeTCs (hamiuius
Y TIOIIUCh UCTIOJIHUTEIISI, HOMEP ero CIIy»Ke0Horo TeiedoHa, a TakyKe MPOCTABIISIOTCS BH-
3Bl PyKOBOJIUTENIEH, yIaCTBOBABIIIMX B MOJITOTOBKE OTBETA, C pacIU(pPOBKON (HaMUIUi.
4.8. Ha xaxxaom oOpaliieHuu 1mociie OKOHYaTeILHOI0 PEIISHUs M €T0 UCIIOIHEHUS T0/hKHA
OBITH OTMETKa 00 HcHoJIHeHUU «B nemo», nata v Au4yHas MOANHUCH JOJDKHOCTHOTO JIH-
11a, MPHUHSBIIEro 3TO pemieHue. [Ipennoxkenus, 3asBICHUS U KalOObl, KOTUKM OTBETOB Ha
rpaxaad (GOPMHUPYIOTCS B JIEIO B COOTBETCTBUU C YTBEPKIACHHOW HOMEHKIATYPOM JE.

5. [lopsiiok paccMOTpPeHUsl OTAEJbLHBIX O0paleHui
5.1. Obpamienus rpaxaad, mocTynuBime 3aBeAyomemy JIOY w3 cpeacts MaccoBo
uHbOpMaIlMK, PacCMATPUBAIOTCA B MOPSIKE W CPOKHU, MPEAYCMOTPEHHBIC HACTOSIINM
[lonoxennem.
5.2. B ciydae ecnu B MUCBMEHHOM OOpallleHUM HE yKa3aHa (GaMuwins TrpakJaHUHa,
HaIpaBUBILEro 0OpalleHUe WK IMOYTOBBIM aJapec, 0 KOTOPOMY JTOJIKEH ObITh HalpaBJeH
OTBET, OTBET Ha oOpalieHue He Aaercs 3aBeayoumm J(OY, npuHuMaercs: peleHue o Cru-
CaHUM JaHHOTO oOparieHus «B aemno».
5.3. Ecnun B yka3aHHOM OOpallleHUU COJEP)KATCA CBEJIEHUS O IOJAT0TaBIMBAEMOM, CO-
BEpIIAEMOM WJIA COBEPIIEHHOM MPOTHBOIIPABHOM JESHUHU, a TAKXKE O JIUIE, €ro MOj-
TFOTABJIMBAIOLIEM, COBEpPUIAIONIEM WA  COBEPIIMBILIEM, oOpamieHlue MOIJIEKUT
HaIIpaBJIEHUIO B OpraH B COOTBETCTBHUH C €0 KOMIIETCHIIMEH.
5.4. OGpamieHue, B KOTOPOM oOO0XainyeTcsl CyleOHOe pelleHHue, B TEUCHUE CeMH JHEH co
JIHSL pETUCTPALIMKM BO3BPAILAETCA TPaXJaHWHY C Pa3bACHEHHEM IOpsAIKAa 00KaJIOBaHUS
JTAHHOTO CYJIEOHOTO PEIICHUSI.
5.5. 1lpu modayyeHUH MHUCBMEHHOrO OOpAaIlleHHs, B KOTOPOM COJEP)KATCS HELEH3YypHBIE,
OCKOPOUTEIbHBIE BBIPAXKEHHUSI, YTPO3bI KU3HU, 3J0POBBIO WM UMYILIECTBY JAOKHOCTHOTO
JMIa, a TaKKe YJICHOB €ro CeMbH 3aBeAyIOLIWM BIpaBe OCTAaBUTh oOOpalleHue 6e3 OT-
BETA [0 CYLIECTBY IOCTABJIEHHBIX B HEM BOIPOCOB U COOOIINThH Ipa’kJaHUHY, HaIlpaBUB-
nieMy oOpalleHue, O HEJOMYCTUMOCTH 3JI0YNOTPEOICHHUS] MPABOM.
Pemenne o cnucanuu JgaHHOro obOpamieHus «B nemno» u HampaBlieHHH COOOIEeHus 3a-
SIBUTEJIIO O HEJAOMYCTUMOCTH 3J0yNOTPEeOICHHUs] MPaBOM MPUHUMAETCS U MOJIHCHIBACT-
cs 3aBenytoueit JJOY wnim 3amecTutenem.
5.6. B ciiyyae ecnum  TEKCT NMHCbMEHHOrO OOpallleHHUs HE MOJJAeTCsl MPOYTEHUIO, 00-
palieHue He MOJUIeKUT HAIpaBJICHUI0O HAa pPAacCMOTPEHHE M OTBET Ha HEro He JaeTcs.
3asBuTento 00 3TOM COO0OIIAeTCs B TEUEHUE CEMU JTHEH CO JIHS PEruCcTpaliy 0OpalleHus,
ecnu ero (pamwiMs U MOYTOBBIM aJpec MOAJNAIOTCS MPOYTEHHIO. PelieHue o crucaHuu
naHHOro oOpamieHus «B aeno» u cooOlIeHUH 3asBUTENI0 MPUHUMAIOTCS U MOJIUCHI-
BAIOTCS 3aBEIYIOUIUM WM 3aMECTUTENEM (CTapIIUM BOCIIUTATENIEM).
B ciyuae, ecinu TEKCT MUCbMEHHOTO OOpaIleHus] He TTO3BOJISIET ONPENETUTh CYTh MPeIo-
KEHUSI, 3asBJICHUSI WU >kKalloObl, OTBET HAa OOpalleHHe HEe JAETCS U OHO HE TMOIUICHKHUT
HaIpPaBJICHUIO Ha PAaCCMOTPEHHE B FOCYAapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIpaB-
JICHUS] UM JIOJPKHOCTHOMY JIMILy B COOTBETCTBUU C UX KOMIIETEHIMEH, O YeEM B T€UCHHE
CEeMH JIHEH CO JIHS perucTpanuu oOpalieHusi cooOulaeTcs rpa)XJIaHruHy, HalpaBUBILIEMY
oOpaieHue.
5.7. OOpaiieHusi TpaxaaH, MOCTYMHUBIIME OT OJHOTO U TOTO )K€ JUIAa 10 OJAHOMY U TOMY
e BOMNPOCY, €CIU CO BPEMEHM MOJayd IEepPBOr0 OOpallEHUs UCTEK YCTAHOBJICHHBIN



HactosAmuM [looxkeHueM CpoK pPaccCMOTPEHUs WM 3asIBUTENb HE COTJIACEH C MPUHS-
TBIM 0 €T0 OOpAIICHHWIO PEIICHUEM, CUUTAIOTCS TMOBTOPHBIMH.
[Ipu pabGoTe ¢ NOBTOPHBIMU OOpAIICHUSIMU ACIOMPOU3BOAUTENL (DOPMUPYET JEJI0 C yiKe
UMEIOIIUMHUCS TOKYMEHTAMU [0 OOPAIEHUSM JAHHOTO 3asBUTEIIS.
He cuuTarorcs HOBTOpHBIMH OOpaIieHusi OHOTO M TOTO K€ 3asiBUTEISI, HO 10 Pa3HbIM BO-
pocaM, a TAKKE MHOTOKPATHBIE — [0 OJAHOMY M TOMY € BOIIPOCY B CIy4ae, €CIU MpHU-
YUHBI, [0 KOTOPHIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpaIlleHUU BOIIPOCOB HE
MOT OBITh JIaH, B MOCIEAYIONIEM ObUIM YCTPaHEHbI, IpaXKJIaHWH BIIpaBe BHOBb Hampa-
BUTH oOpareHue 3aseaytomiero JJOVY.
5.8. B ciyuae, ecim B THCBMEHHOM OOpAIIEHUN TPAXKTAHWHA COJIEPKUTCS BOIIPOC, HA KO-
TOPBIA €My HEOJHOKPATHO JaBAJIMCh MUCHMEHHBIE OTBETHI IO CYILIECTBY B CBSA3U C paHEe
HaIpaBJICHHBIMHA OOPAICHUSMH, U TIPH ITOM B OOPAIICHUH HE MPUBOISATCS HOBBIE JTOBOIBI
WU 00CTOSITENLCTBA, PYKOBOAUTEIL TOCYIAPCTBEHHOI'O OpraHa WM OpraHa MECTHOIO ca-
MOYTpaBJIEHUS, JOJLKHOCTHOE JUIO JIUOO YIMOJIHOMOYEHHOE Ha TO JIMIIO BIPABE MPUHSTH
pelieHre 0 0€30CHOBATEILHOCTH OYEPETHOTO OOpallleHus U MpPeKpalieHue NEePEnucKu ¢
IPpaKJaHUHOM IO JJAHHOMY BOIIPOCY NPHU YCJIOBHUH, YTO yKa3aHHOE OOpalleHHE U paHee
HarpagsJisieMble 0OpalleHus HAMIPaBJSUIMCh B OJIMH U TOT K€ TOCYJapCTBEHHBIN opraH, op-
raH MECTHOTO CaMOYIIPABJICHUS WJIK OJTHOMY M TOMY k€ JI0JLKHOCTHOMY Juiy. O 1anHOM
pelIeHUH YBEIOMIISICTCS TPaXKJaHUH, HAPAaBUBIIINI oOpaliieHue.

B cnyuyae mocTyruieHHsl B TOCYJapCTBEHHBI OpraH, OpraH MECTHOIO caMOyIpaBJie-
HUS WU JOJKHOCTHOMY JIMITY TUCbMEHHOT'O 00paIlleHus, COAEepIKaIIero BOIpoc, OTBET Ha
KOTOPBIM pa3MEIIEH B COOTBETCTBUU C 4acThio 4 cratbu 10 denepasbHOroO 3aKoHa OT
02.05.2006 roga Ne 59-@3 «O mnopsnke paccMoTpeHus oOpaieHus rpaxiaaH B Poccuii-
ckoit Denepanumn» Ha OPUITMATEHOM caliTe TaHHBIX TOCYJAPCTBEHHOTO OpraHa Wid opra-
Ha MECTHOTO CaMOyIIpaBJIeHUs B MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTtn «H-
TEpHET», TPaXJIaHUHY, HAMPaBUBIIEMY OOpallleHue, B TEYEHHUE CEMU JTHEW CO JHS peru-
cTpaiuu oOpalleHusi Co00IIaeTCsl ISKTPOHHBIN ajpec ouimaibHOro caiita B mHdopMa-
[IUOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTu «IHTepHeT», Ha KOTOPOM pa3MeIlleH OTBET Ha BO-
IIPOC, MOCTABJICHHBIN B OOpaIllCHWH, IMPU 3TOM OOpaIlleHHE, cojepxkaliee 00KaloBaHUE
CyZ1eOHOTO pEeIlIeHHUs, He BO3BPAIACTCS.
5.9. B ciydae eciv OTBET 10 CYIIECTBY MOCTABIEHHOTO BOIIPOCAa B OOpaIllEeHUH HE MOXKET
OBITHh JaH O€3 pa3rIalIeHUs] CBEJSHUM, COCTABIIIONINX OXpaHAeMYI0 (henepabHbIM 3aKO0-
HOM TailiHy, TpaXJIaHUHY, HaIpaBUBIIEMY OOpaileHne, coo0maeTcss 0 HEBO3MOXKHOCTH
JaTh OTBET MO CYIIECTBY B CBS3U C HEIOMYCTUMOCTBIO PA3IJIAIICHUS YKAa3aHHBIX CBeEJe-
HUMN.

6. Cpoxku paccMoTpeHusi oOpallleHUil UM yBeJOMJICHHE 3asiBUTeJIel

6.1. O6pamenusi, nocrynuBime 3apeayromiemy JJOVY, paccmarpuBatorcs B 30-THEBHBIN
CPOK CO JIHSI UX PETUCTPAINH, €CJTU UHOU CPOK (MEHBIIINM) HE YCTAHOBJICH PYKOBOIUTE-
jgeM JOO ero 3amecTuTesieM (cTapiumM Bocriutaresnem). OOpaiienus, He TpeOyrolue 10-
MOJTHUTEIBLHOTO U3YUYEHUsI U MPOBEPKH, pacCMaTpUBaIOTCA Oe3oTiaratesibHO. O pe3ynb-
TaTax PacCMOTPEHUSI YBEIOMIISIIOTCSI 3asiBUTEIIU.

6.2. B UCKITIOYMTENBHBIX CIydasX, a TAKXKe B Cllydae HaIlpaBJIeHUs 3aIlpoca, MperycMoT-
peHHoro 4dactbio 2 cratbu 10 @enepanbHoro 3akoHa Ne 59-@3, pykoBoauTenb rocyaap-
CTBEHHOTO OpraHa WJIM OpraHa MECTHOTO CaMOYIPAaBIICHHUS, JOJKHOCTHOE JHIIO JHOO
YIOJHOMOYEHHOE Ha TO JIUIO BIPABE MPOJUIUTH CPOK PACCMOTPEHHS oOpalieHus He Oosee
yeM Ha 30 aHel, yBeJOMUB O MPOJJIEHUH CPOKA €r0 PaCCMOTPEHUS IpakJIaHUHA, HaIpa-
BUBIIIETO OOpalieHue.
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7. Opranm3anusi padoThl 10 JUYHOMY NpPHEMY IpaKIaH
7.1. I'padux u nopsaaok auuHoro npueMa rpaxnaad B IOV ycraHaBnuBaeTcsi pyKoBOAM-
TEJIEM.
7.2. llpn nu4YHOM MpUEME TPaXJAAHUH TNPEABABIAET JOKYMEHT, YAOCTOBEPSAIOIIMNA €ro
JUYHOCTb.
7.3. Ilo Bompocam, He BXOJAUIMM B KOMIETEHLUIO 3aBenyromero OV, 3asBurensm
PEKOMEHAYETCSI OOpAaTUTBHCS B COOTBETCTBYIOLINE OpPTraHbl, YUPEXKACHUS, OPraHU3ALUH.
7.4. Bo BpeMs 3amucu Ha IpHEM 3aBEAYIOLIUH 3alOJHSAET KapTOUKY JIMYHOTO IpHeMa
rpaxaanuHa ((popma mpuiaraercs), B KOTOPYIO 3aHOCHUTCS COJEp)KaHHWE OOpalieHus
rpaXJAaHWHA Ha JUYHOM MPHUEME, a TAK)KE PE30JIOLHUs BEAYIIETO MpHUEM, C MOpYyUYECHUEM
JTOJKHOCTHOMY JHIy. [Ip HeoOXonuMoCTH TpakJaHaMm MPEANaraeTcs H3JI0XKHUTh CYTh
BOMpoca B MUCbMEHHOM BHie. [luceMeHHOE oOpalleHne B 3TOM CIIy4ae pPEerucTpupyercs
U paccMaTpuBaeTCss B YCTAaHOBICHHOM MOPSAKE, a B KapTOUKE JelaeTcsi OTMeTKa
«OcTaBneHO 3asiBICHUE)» W JaTa PETUCTPAIUU.

B cnyyae eciau M3I0XKEHHBIE B YCTHOM OOpallieHUH (GakThl M OOCTOSITENBCTBA SIB-
JSIFOTCS. OYEBUAHBIMU U HE TpeOYIOT JOIOJIHUTENbHOM MPOBEPKH, OTBET Ha oOpalleHue
C corjiacus rpakJaHiHa MOXET OBbITh 1aH YCTHO B XOJI€ JIMYHOTO IPHUEMa, O UeM JeNlaeT-
Ci 3aluCh B KAPTOYKE JIMYHOIO MpUeMa TpakJaHUHA. B ocTanbHBIX Ciiydasx Iaercs
NUCHbMEHHBIN OTBET IO CYILECTBY MOCTABJICHHBIX B 0OpAI€HUN BOIPOCOB.

7.5. Ilpu MOBTOPHBIX OOpAILEHUSIX MOJOUPAIOTCS HMEIOLIMECS MaTepuaibl 1o Jely 3a-
SIBUTETIS.

7.6. B Xxone MTMYHOrO mpHeMa IpaxJIaHUHy MOXET ObIThb OTKa3aHO B JaJIbHEHIIEM pac-
CMOTPEHHUH OOpalleHHs], €CIH €My paHee ObLI JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
o0OpanieHu BOpPOCOB.

8. Pabora ¢ oOpauieHusiMm, NOCTABJICHHBIMM HA KOHTPOJIb
8.1. OOpatenus, B KOTOPBIX COJIEPKATCA BOIPOCHI, UMEIOIIUE OO0JbIIOe OOIIECCTBEH-
HOE 3HAU€HHE, COOOMIACTCS O KOHKPETHBIX HAPYIIECHUSX 3aKOHHBIX MPaB U HMHTEPECOB
rpaxaH, kak npaswio craBsitca Ha KOHTPOJIb.
8.2. Ha xoutponpHbIX oOpameHusx craBsaTcsa nometku «k KOHTPOJIb»y u «ITOIJIE-
KUT BO3BPATVY».
8.3. JIOIKHOCTHOE JIUIO — UCIIOJTHUTENL B YCTAHOBJICHHBIE CPOKHM PacCMAaTPUBAET KOH-
TpoOJIbHOE OOpaiieHne, UHPOPMUPYET O pe3yibTaTax 3aseaytomero JJOY  mubo 3ame-
CTHUTEJS 3aBEIYIOUIETO (CTapIIero BOCIUTATENS), TOTOBUT OTBET 3aBUTEINIO.
8.4. Eciiu B oOpanieHusix Tocy1apCTBEHHBIX OPraHOB coJiepKaTcsi MPOCchObl TPOUHPOPMHU-
poBaTh HUX O pe3yJibTaTaXx PacCMOTPEHHUs TpaXkJaH, TO HMCIOJHHUTEIh TOTOBUT OTBET U
M. Kak npaBuiio, 3t oTBeThl noanuckiBarorcs 3aeayronmm OV, 3asenyrommit JJOY
BIIPABE MPE/JIOKUTH UCTIONHUTENIO TMPOJOJDKUTH PabOTy C MPOBEICHUEM JIOMOTHUTEI b-
HBIX MPOBEPOK WJIM MOCJI€ TOANMUCAHUSI OTBETAa CHMCATh MAaTepUANIbl MO pe3ybTaTaM
paccMoTpenust oopaienus «B nemnoy.
8.5. OOpareHne CYMTACTCS WCIOTHEHHBIM W CHUMAETCS C KOHTPOJS, €CIM PaccMOTpe-
Hbl BCE ITIOCTABJICHHBIE B HEM BONPOCHI, MPUHATHI HEOOXOJUMBIE MEpPHI, 3aSBUTEISAM
JIaH OTBET.
8.6. [TuceMeHHbIe OOpaleHusi, Ha KOTOpPbIE MAlOTCs MPOMEXKYTOUYHBIE OTBETHI, C KOH-
TpoJist He cHUMaroTcA. KOHTpoJIb 3aBepHiaeTcs TOJBKO MOCJE€ BBIHECEHUS W MPUHSITUS
WCYEPITBIBAIOIINX MEp MO PAa3PEIICHUIO MPEIOKEHUS, 3asiBICHUS, XaloObl. Permenue
O CHATHUM C KOHTPOJIA nNpuHUMaeT 3aBeayromuii JJOY.



8.7. KontponpHbie 0OparieHusi JOJKHBI COAEPKATh KOHKPETHYIO M YETKYl0 HH(OpMa-
IIUIO TI0 BCEM BOMPOCaM, MOCTABJICHHBIM B OOpAIeHUSIX TPaKIaH:

- €CJIM CPOKU PACCMOTPEHUS MPOJIEHBI, TO OJIKHBI ObITh yKa3aHbl PUYMHBI U OKOHYa-
TeNbHAsl JlaTa PACCMOTPEHUs, IO UCTEYEHUH KOTOPOH OYJET NOMOJHUTEIBHO COOOIIEHO O
npojeaHHON paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOW WJIM MHOHN (hopMe MpOUH-
(OopMHUPOBAH O pe3yJIbTaTaX PacCMOTPEHUS;

- OTBET 3asIBUTENIO IOANUCHIBAETCS PyKOBOJIUTEIEM;

- K OTBETY NPUKIAJBIBAECTCS OPUTHUHAT PACCMOTPEHHOTO OOpallleHusl TpakJaHWHA, €CIH
Ha HeM ctouT mramil «[TOIJIEXXUT BO3BPATVY».

9. KonTpoaib 3a co0/10AeHHMEeM MOPSAJKAa PAcCMOTPeHHs o0paleHui
9.1. lomKHOCTHOE JIMIIO B MpENesiax CBOEW KOMIIETEHLMH OCYLIECTBIIIET KOHTPOJIb 32
COOJIIOJICHNEM MOpSAJKA PACCMOTPEHUS OOpalleHWM, aHaJIU3UPYET COJEpKAHHE, IO-
cTynaromux obpaieHuii 1 uapopmupyet 3apeayromiero JI0Y o HapylieHUsIX HUCHIOTHU-
TEIbCKON JUCIUIUINHBIL.
9.2. 3aBenyromas 10V npuHrMaeT Mepsl IO CBOEBPEMEHHOMY BBISIBIICHUIO W yCTpaHe-
HUIO TNPUYUH HApYLIECHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'Pak/laH.
9.3. Jluuia, BUHOBAThle B HAPYLIEHUU IMOPSJIKA PACCMOTPEHUsI OOpAIEHUN Ipa)aaH, U3-
JIO’)KEHHOTO B HacTosAmeM [lonokeHnn, HECyT OTBETCTBEHHOCTb, NMPEAYCMOTPEHHYIO 3a-
KOHOAATENBCTBOM POD.

10. XpaHeHue MaTeprajioB 10 OOPALCHUSAM IPAXKIAAH
10.1. 3aBenyrommii JIOY oOCyIIECTBIAET XpaHEHUE W HUCIOJb30BAHUE B CIPABOYHBIX H
UHBIX LEJSIX NPEIIOKEHUN, 3asBICHUN U %Kano0 rpaxaaH.
10.2. BHecTH B HOMEHKJIATYPY KypHAJl pETUCTpallii 10 OOpaleHusIM TpaxaaH.
10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB MO OOpAIlICHUSIM TpakJlaH BO3JIa-
raercs Ha 3aBenyrouiero JOVY.
10.4. YcranaBiauBaeTCs CPOK XpaHEHUs NPENJIOKECHUM, 3asBICHUM, Kalo0 TpaxmaaH u
JIOKYMEHTOB, CBSI3aHHBIX C MX PacCMOTPEHHEM WU paspelieHueM — 5 neT. B Heobxoau-
MBIX CJIy4asiX SKCHEPTHOW KOMHUCCHUEH MOXET OBbITh MPUHATO PEIIeHHE 00 yBEIMYECHUU
CpOKa XpaHEHUsI WIH O TIOCTOSHHOM XpaHEHWW HaubOoJjee MEeHHBIX MPEIJIOKEHUN Tpax-
JIaH.
10.5. Ilo ucTeyeHMH YCTAHOBJICHHBIX CPOKOB XPAHEHHUS JOKYMEHTHI MO MPEJI0KEHUSIM
3asIBICHUSAM U Kajio0aM TrpaxJaH MOAJIeKAT YHHUYTOKEHHUIO B COOTBETCTBUU C YTBEP-
*)neHHbIM DenepanbHol apxuBHOUM ciry»)00# Poccuu 06.10.2000 r. [lepeyneM THITOBBIX
YIOPABJICHUYECKUX JOKYMEHTOB, OOpa3yIOLIMXCS B JAESITENIBHOCTH OpraHu3alud, C yKa-
3aHUEM CPOKOB XpaHEHHUSI.
10.6. XpaneHue f1ey1 y MCHOJHUTENEH 3aIIPEIIACTCS.
10.7. ObpaiieHusi TpakJIaH MOTYT HampaBisATHCS B apXuB 0€3 paCCMOTPEHMS, €CIU B
HUX COAEPKATCA PACCYKIEHHUS [0 HU3BECTHBIM MpoOJieMaM WU MOJHUMAIOTCS YXKe
pellieHHbIe BOMPOCH, HE TPEOYIOUIME JOMOJHUTEIBHOTO PACCMOTPEHHUs, a Takxke Oec-
CMBICJICHHBIE TI0 COAEPIKAHUIO.
10.8. Pemenue o cnucaHny yka3aHHBIX OOpaleHuil mpuHuMaeT 3aBenyromniuii JJOY.



I[MPUJIOKEHUE
k IlonoxeHuto o mopsake pacCMOTPEHUS
oOpareHus Tpaxaan

MBJIOY «JleTckuii can

Ne 2 «Aliydak» r. ['opHO-AnTaiicka»

KAPTOYKA JIMYHOI'O MPUEMA T'PAXKJIAH

[Hara npuema

®.N.0. rpaxgannHa

Mecto paboTsl

Jomamnuii aapec

Tenedhon

Copepxanue ycTHOro oOpalieHus

Pe3ynbrat paccMoTpeHust yCTHOTO OOpaIieHus TpaxaaHuHa
1.Komy oTnpaBieHo (pe30rorus)

2.JlaTa HCIIOJTHCHUS

3./10onOIHATENBHBIN KOHTPOJIb
4.CHATO ¢ KOHTPOJIS
5.Pe3ynbrar

6./lata, JOKHOCTb MCIIOJIHUTENS
7.0T TpaklaHuHA NPUHATO NcbMeHHoe 3asBienue (IIpunaraercs)

Bx. Ne ot « » 20 1.

KAPTOYKA JIMYHOI'O MPUEMA T'PAXKJIAH



[ara npuema

@®.1.0. rpaxxnanuna

Mecto paboTsl

Jomamnuii aapec

Tenedon

CopepxaHrie yCTHOTO OOparieHus

PesynbraT paccMOTpeHHs yCTHOTO OOpAICHUS TPaKJaHUHA
1.Komy oTnpaiieHo (pe3oJirorus)

2.Jlata ucroTHEHUS

3.JloNIOJIHUTENBHBINA KOHTPOJIb

4.CHATO ¢ KOHTPOJIS

5.Pe3ynbrar

6.J/laTa, TOKHOCTD MCTIOTHUTEIIS

7.0T TpakiaHuHA MPUHATO UcbMeHHoe 3asBienue ([Ipunaraercs)

Bx. Ne ot « » 20 T




